ICPC MINIMUM STANDARDS CHECK LIST

Mark each item listed either "Yes" or "No". If there is part of an item you are concerned about,
mark "No" and circle the appropriate phrase or phrases. The School Support Advisor and ICPC will
work with you to help your school to meet standards. Ifems in italics are those the ICPC board member
advisor is expected to verify upon his/ ber visit.

YES

NO

ORGANIZATION
1. Parent group has written by-laws.

2. Your school is incorporated.
3. School files annual tax forms.

4. Licensed by Marion Co. Health and Hospital Corp. or in compliance
with the Kindergarten Ordinance of Marion County.

5. School has insurance coverage, which includes comprehensive liability,
legal liability, and statutory workmen's compensation.

6. School has PCPI medical insurance or equivalent group medical
coverage.

7. School has on file a signed ICPC Child Protection Policy for each participating adult.

PROFESSIONAL STAFF
1. Teacher is experienced in many aspects of preschool education.

2. New teachers are required to attend the first available New Teacher's
Workshop.

3. Every teacher appreciates and implements the philosophy of cooperative
preschool education.

4. Personnel policies are clearly defined.

5. Employment contract includes:

a. Sick or personal days

b. Specific salary rate

‘. Provision for termination of contract
d. Continning education requirements

e Job description

f Accident insurance information
g Health policy information

h Social security information

A School calendar



6. Teachers attend board meetings, when possible

7. Teachers receive one paid session per school for observation of another

preschool or kindergarten session.

8. Substitute teachers are provided for by an adequate plan.

9. Teachers have taken a first aid conrse within the last three years.

10. Teachers have taken a CPR course within the last year.

11. Schools provide for membership in ICPC Teachers' Study Group.

12. Schools require attendance at ICPC Teachers' Study Group.

13. A file is maintained on each teacher which includes:

a. Copies of educational degrees and transcripts

b. Record of hours worked

‘. Record of continuing education honrs

d. Signed copy of the ICPC Child Protection Policy
EDUCATIONAL PROGRAM

1. Provide a program and environment, in which the needs of children are
understood and met, creativity is encouraged, individuality is
appreciated and respected and self-esteem is nurtured.

2. Program objectives should include:

a.

b.

j

Help children develop small and large muscle skills and promote
healthy growth.

Help children develop, through understanding the needs and feelings
of others, the social skills that facilitate positive relationships with
peers and adults.

Help children build a sense of trust, a sense of autonomy, a sense of
initiative.

Help children understand their own feelings and emotions and learn
ways to express them freely, yet constructively.

Stimulate cognitive development by providing opportunities to
practice the skills of identifying, associating, sorting, organizing,
classitying, and perceiving relationships.

Develop the child's ability to communicate effectively.

Enhance and develop listening skills and attention span appropriate
to the child's development level.

Stimulate curiosity and promote a love of learning by providing
opportunities to explore, discover, and imagine.

Encourage creativity in art, language, and movement by recognizing
and protecting the spontaneity of children's expressions in these
areas.

Increase the child's sense of self-worth

3. Classroom activities and experiences are appropriate to the
development level of the group.



YES NO

4. Curriculum is based on individual and group needs interests and
abilities.
5. There is a basic, well-planned yet flexible schedule

6. Safety is the primary concern in the selection, use and arrangement of classroom
equipment.

7. Activities and experience are developmentally appropriate and include
interaction between children and adults, things and ideas within the physical
social, emotional and intellectual realms.

ol

8. Care is taken to respect the cultural and religious traditions of each
family.

9. Age cut-off dates are met for each class.
10. Class size and child ratios are met.
11. At least one teacher and a participating adult are with every class.
12. No child is left without supervision of an adult.

13. Classroom environment must include:

- a. Arts and crafts, with an emphasis on art as a process rather on crafts, which nust
be done in a certain way.

- b. Play with natural materials

- ‘. Woodworking using real tools.

- d. Construction

- e Role and dramatic play

- f Music: singing, listening, instruments, dancing

. g Large muscle activities (indoor and outdoor)

- h. Small muscle activities

- 2 Learning games and problem solving activities

- . Science and the awareness of nature

- k. Books

- /. Cooking

m. Care of self

n. Field trips and classroom visitors



PHYSICAL STANDARDS
1. School has a statement certifying that the building is safe.

2. An approved First Aid kit is provided, kept stocked, and available at all

times.
3. Each class conducts a fire drill at least once each semester.
4. Each class conducts a tornado drill at least once each semester.
5. Meet minimum square footage requirements (see ICPC Standards Section H 3)

6. Outdoor play area is fenced if traffic or other physical problems
necessitate.

7. A properly ventilated space is available for the temporary isolation of
any child having symptoms of illness.

8. A mininum of one flush toilet and one stationary sink is provided for every 25 children.
9. Toilet rooms are properly ventilated.

10. A sanitary water fountain or individual disposable drinking cups provides drinking
water.

11. All utensils are of a disposable type and all food stored in disposable
containers.

12. Open juice shall be kept under refrigeration between 32 and 45 F.

13. All parts of the building used by the children are adequately lighted
and heated.

14. A sanitary condition exists throughout the facilities.
15. Emergency exit maps are posted in each room.

16. All cleaning supplies are locked and out of reach of children.



